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«Ikosaa «AToH»

1. O0mmue moJI0KeHNA

1.1. Hacrosee ITonoxkerue mo o6paboTke epcoHATBHBIX TaHHBIX (nanee - [Tomoxenue)
ABTOHOMHO#M HEKOMMEpPUECKOH o0Iieo0pazosareinbHoi opraau3aiuu «lkosa «ATon»
pa3paboTaHo B cOOTBETCTBUHU ¢ TpynoBeM kogekcom Pocculickoit @enepanuu, Koncrutynuei
Poccuiickoit ®enepannu, [ paxxnanckum kojuexkcom Poceniickoit @enepanuu, denepanbHbv
3akoHOM «O0 mHpOopMauu, HHPOPMAIIMOHHBIX TEXHOJIOTHUAX U O 3aIUTE HHYOPMAIIITHY,
DenepanbabM 3aKk0HOM «O IIEPCOHATBHBIX JaHHBIXY, [[paBuiaMu BHYTPEHHETO TPYIOBOTO
pacnopsaka OpraHu3anuy.

1.2. Llens pazpabotku [TonoxeHus - onpenenerue nopsaka 00paboTKH NePCOHATBHBIX TaHHBIX
pabotuukoB O6pa3oBareIbHON OPraHU3aMK U UHBIX CYObEKTOB EPCOHANBHBIX JTAHHBIX,
NepCOHaIbHBIE JaHHBIE KOTOPBIX MOIEXKAT 00paboTKe; obecnedeHne 3aluThl IpaB 1 cBOOOK
4eJI0BeKa M TpaXKIaHuHa, B T.4. pabortHuka OOpazoBaTensHON opraHuzanus, 1pu 06padoTke ero
IEPCOHANBHBIX JaHHBIX, B TOM YMCJIE 3ALIUTHI IPAB HA HEMPUKOCHOBEHHOCTh YACTHOH JKU3HH,
JIMYHYIO ¥ CeMEHHYIO TaliHy, a TAKXKE YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL,
UMEIOLIUX TOCTYI K NePCOHATBHBIM JaHHBIM, 3@ HEBBIIOTHEHHE TpeOOBAHUM HOPM,
peryaupyomux 00padoTKy U 3alUTy HePCOHATBHbIX JIAHHBIX.,

1.3. Iopsimox BBOs1A B AeticTBue 1 u3MeneHus [lonoxenus.

1.3.1. Hacrosimee [lonoxxenue BCTyIaeT B CHILy ¢ MOMEHTA €ro yTBepxIeHus qupexropom AHOO
«[Ixoma «ATOH» U IefcTBYET OeccpouHO, 10 3aMeHBI ero HOBBIM [lookeHneM.

1.3.2. Bee usmenenus B IlonoxeHue BHOCSTCS IIPHKA30M.

1.4. Bee paboraukn AHOO «I1Ixona «AToH» JOJKHB! OBITH 03HAKOMIICHBI C HACTOSIIIIM
[TonoxeHneM oz pocrucs.

1.5. Pexum KoH(GUIEHINATHHOCTH TTIEPCOHATBHBIX TaHHBIX CHUMAETCS B CIIyUasX UX
00€31MUMBaHUS U TI0 UCTEUYCHHUH 75 JICT CPOKA MX XPAHCHUS, HIIK IPOIJICBACTCS Ha OCHOBAHUN
3aKJTIOUEHUS SKCIePTHOW KoMHCCHE OpraHu3anuy, eciid HHOe He ONMPeAeTeHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB NMEPCOHATbHBIX JAHHBIX pA0OTHUKOB
2.1. Ins ueneit Hacrosuero [1omoXeHus: UCIOAB3YIOTCS CIEAYIOUTHE OCHOBHEIE TOHATHS:

- IepCOHANbHEBIE JaHHBlE pabOTHUKA - JTr00ast HH(pOpMAaLUsl, OTHOCSIIASCS K OTPeAeIeHHOMY UITH
OIpeJIeIIEMOMY Ha OCHOBAHMH TaKoM uH(popmanuy pabOTHUKY, B TOM HUCIIE €ro (haMuIHs, M,
OTYECTBO, TOfI, MECSLL, laTa U MECTO pOKACHUS, afpec, ceMeifHoe, COLUaIbHOE, IMYIIECTBEHHOE
noJIoKeHue, o0pazosanue, podeccus, T0X0bl, Apyras nHpopmalms, HeoOxoaumas paboToraTesio
B CBSI3H C TPYJOBBIMU OTHOILCHUAMH;



- 00pa0oTKa epCOHANBHBIX JaHHBIX - COOp, CUCTEMATH3AIHs, HAKOIUIEHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNEHME, U3MEHEHHUE), UCTIOJIB30BAHKE, PACIIPOCTPAHECHHE (B TOM YMCIIE TIepeiada),
o0e3MunBanue, OJIOKUPOBAHKE, YHUUTOKEHUE TEPCOHANIBHBIX TaHHBIX padoTHHKOB AHOO
«IlIxoma «Aton»;

- KOH(PUCHIINATBHOCTH EPCOHATBHBIX JaHHBIX - 0053aTeNbHOE AJIsi COOMIOACHHS HAa3HAYCHHOTO
OTBETCTBEHHOTO JIUIA, TOTYYHUBILETO JOCTYI K IEPCOHAIBHBIM JJAHHBIM paOOTHUKOB, TpeOOBaHHE
HE JIOIYCKaTh UX paclpoCcTpaHeHus: 0e3 cortacust pabOTHHUKA MM HHOTO 3aKOHHOT'O OCHOBAHUS,

- pacpoCTpaHEHUE NEPCOHAIIBHBIX JaHHBIX - JCHUCTBUS, HAIIPABJICHHBIC HA IIEpeaaqdy
[IEPCOHAJIbHBIX JAHHBIX pAOOTHUKOB OIIPEAECICHHOMY KpYTy JIHI] (IIepeaya IepCoOHaIbHbIX
JAHHBIX ) WM HAa 03HAKOMJIEHHUE C TIEPCOHAJIBHBIMU JAHHBIMU HEOTPAaHUUEHHOTO KpyTa JIUL, B TOM
qrcie 00HapOI0BaHUE TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB B CPEICTBAX MacCOBOW MH(OPMAIHH,
pasmenieHre B THPOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSX HIIU MPEI0CTABICHNUE JOCTyIa K
MIEPCOHATILHBIM JIaHHBIM PAOOTHUKOB KaKMM-JINOO MHBIM CIIOCOOOM;

- HCII0JIb30BaHUE NIEPCOHANIBHBIX JAHHBIX - IEUCTBUS (ONepalu) ¢ IEPCOHAIBHBIMU JAHHBIMU,
COBEpIIAEMBbIE JI0JPKHOCTHBIM JIULIOM B LIEJISAX MPUHITHS PEIICHUN WM COBEPILIEHUS UHBIX
JeUCTBUH, MOPOKAAIOUINX IOPUIHMUECKUE TIOCIECICTBHUS B OTHOIICHUN PA0OOTHUKOB JINOO HHBIM
00pa3oM 3aTparuBaroIIMX WX MpaBa U CBOOOIBI WIIM IIPaBa U CBOOOBI APYTHX JIUIL;

- OJIOKMPOBAHUE MEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE MPEeKpalieHne coopa, CUCTeMaTH3aIH,
HAKOIUICHUS, UCIIOIb30BaHUS, PACIIPOCTPAHEHUS IEPCOHAILHBIX JaHHBIX PAOOTHHKOB, B TOM YHCIIE
UX Nepesayn;

- YHUYTOXCHHUC IICPCOHAJIbHBIX NAHHBIX - IIGIZCTBHSI, B pC3YyJIbTAaTC KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTH COACPIKAHUC IICPCOHAJIbHBIX JaHHBIX B I/IH(i)OpMaLIHOHHOfI CUCTCMC IICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB HJIN B PC3YJIbTATC KOTOPBIX YHUYTOXAIOTCA MATCPHUAJIbHBIC HOCUTCIIN
MEPCOHAJIBHBIX JAHHBIX pa6OTHI/IKOB;

- 00e3TMUMBaHKe NEPCOHATBHBIX JAHHBIX - ACHCTBUS, B PE3YJIbTaTE KOTOPHIX HEBO3MOKHO
OIIPEJECIIUTh MPUHAICKHOCTh MIEPCOHAIBHBIX TaHHBIX KOHKPETHOMY PaOOTHHKY;

- 001 I0CTYTHBIE TIEPCOHANILHBIC TAHHBIC - IEPCOHANBLHBIC TJAaHHBIE, IOCTYIT HEOTPAHHYEHHOTO
Kpyra JIUL K KOTOPBIM IIPEI0CTaBJIEH C corlacusi pabOTHHKA WM HAa KOTOPBIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMH HE PACIIPOCTPAHSIETCS TPEOOBAHKME COOMIONECHUS KOH(DUICHITNAILHOCTH.

- uH(opmanus - cBeneHus (CooOIeHS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS.

- TOKYMEHTUpPOBaHHAas1 HHPOPMAIHS - 3a()MKCUPOBAHHAS HA MAaTePHAILHOM HOCHUTENIE ITyTeM
JOKYMEHTHUPOBAHUS HHPOPMAIUS C PEKBU3UTAMH, TIO3BOJISIOLIMMH OTIPEIEIUTh TaKyIO
MH(POPMALIMIO WK €€ MaTepHaIbHBI HOCUTEIb.

2.2. B cocraB nepcoHanbHBIX HaHHBIX paboTHHKOB AHOO «Illkona « ATOH» BXOAST JOKYMEHTHI,
cozepxkaiire HHHOPMAIUIO O MACMOPTHBIX TaHHBIX, 00pPa30BaHNHU, OTHOIIEHUN K BOMHCKOM
00513aHHOCTH, CEMEWHOM TOJIOKEHUH, CYAUMOCTH, MECTE JKUTEIIbCTBA, COCTOSIHAH 3/I0POBBS, &
TaKKe O MPEIBIIYIINX MECTaX UX PaboTHI.

2.3. KoMmruiekce JOKyMEHTOB, CONPOBOXKIAIOIINI Tporiecc 0(popMIICHHUS TPYIOBBIX OTHOIICHHI
pabotrnuka B AHOO «Illkona «ATOH» IpH ero mpueme, nepeBoie U yBOIbHEHUH.



2.3.1. Undopmanus, npencrasiseMas pabOTHUKOM NpH nocTyruieHu Ha padoty B AHOO «Illkona
«ATOH», TOJHKHA UMETh JIOKYMEHTAIIbHYI0 opmy. [1pu 3aKkimroueHIn TPyI0BOTO JOTOBOPA B
COOTBETCTBUH CO CT. 65 TpynoBoro konekca Poccuiickoit deaepanuu Juio, NOCTYIAOIIEE Ha
paboTy, mpeabsBIsSeT padOTOIATEIIIO:

- IaCIOPT WJIN UHOU JOKYMEHT, YAOCTOBEPSIIOIINMA JTUYHOCTH;

- TPYZIOBYIO KHMIKKY, 3@ UCKJIFOUEHUEM CIIy4aeB, Korjja TPYA0BOil IOroBOp 3aKJIK04aeTCsl BIIEPBbIE
WK pabOTHHK MOCTYIAET Ha paboTy Ha YCIOBUSAX COBMECTUTENBCTBA, JIMOO TPYAOBask KHIDKKA Y
paboOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATO MJIH IO APYTUM IPUUNHAM;

- CTPaxoBO€ CBUJETENBCTBO IOCYJaPCTBEHHOIO IEHCUOHHOIO CTPAaXOBaHUS;

- DIOKYMCHTBI BOMHCKOTI'O y4€Ta - IJId BOEHHOOOS3aHHBIX U JIAIL, IMMOAJIC)KAIINX BOMHCKOMY YUCTY,

- TOKyMEHT 00 00pa30BaHuy, O KBAIM(UKAIIMH WIA HAIMYUN CTIEHUATBHBIX 3HAHUMN - TIPH
MOCTYIUICHUH Ha paboTy, TpeOyIOIIyIO ClIeNHaIbHBIX 3HAHUN WM CTIEUAIBHOM MOJATOTOBKH;

- ceuzerenbeTBo 0 npucBoennu MHH (npu ero Hanuunu y paboTHHKA);

- MEAULMHCKYIO KHUXKKY;

- CIIpaBKY O HECYAUMOCTH.

2.3.2. IIpu opopmieHnn paboTHHKA 3anonHseTcs yauduuupoBannas popma T-2 «Jlnunas
KapTo4ka pabOTHHKA», B KOTOPOIl OTpa)katoTCsl CIEAYIOIINE aHKETHBIE B OMorpaduuecKkue JaHHbIe

paboTHHKA:

- o6mme ceenenus (P.JM.0. paboTHHKa, aTa POXKICHHUS, MECTO POXKIICHUS, TPaXKIaHCTBO,
oOpa3zoBanue, mpodeccus, CTaxK paboThl, COCTOSIHHE B Opake, MaCIOPTHEIC TaHHBIC);

- CBEJICHUS O BOMHCKOM Y4ETE;
- JaHHBIE O IpHeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCSTCS:

- CBE/ICHUS O IIepeBOax Ha APYTyIo padory;

- cBeJicHUs 00 aTTecTaluu;

- CBE/ICHUS O TIOBBIIICHUH KBAJTH(PHUKALINY;

- CBeZICHUS 0 IPO(EeCCUOHATLHON MEPENOATOTOBKE;

- CBEJICHUS O Harpajax (MOOIPEHMSIX ), [IOYETHBIX 3BAHUSAX;
- CBeJIeHUS 00 OTITyCKax;

- CBE/ICHUS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tese(oHax.

2.3.3. B AHOO «IlIxona «AToH» CO3/1al0TCs U XPAHATCS CIEAYIOLIUE TPYIIIbI JOKYMEHTOB,



cojiepKaliue JaHHbIE O PA0OTHUKAX B €IMHUYHOM HIIA CBOJTHOM BHUJIE:

2.3.3.1. JIoKyMeHTBI, cofieprKallue NepCOHANIbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI IOKYMEHTOB,
COTPOBOXKIAIOIIUE TPOTIECC 0(HOPMIICHHSI TPYIOBBIX OTHOIICHUH TIPU TIpHEME Ha padoTy, IEPEeBOJIE,
YBOJbHEHHH; KOMILIEKC MaTepHAJIOB TI0 aHKETUPOBAHUIO, TECTHPOBAHHIO; TIPOBEICHUIO
CO6CC€I[OB3HI/Iﬁ C KaHAUJAaTOM Ha JOJKHOCTD, IIOAJIMHHUKHA U KOIIMH IIPHUKA30B 110 JTUIHOMY
COCTaBy, JIMYHLIC [1€JIa U TPYAOBBIC KHUIKKHN pa6OTHI/IKOB; Aciia, COACPKAUC OCHOBAHMS K IIPUKA3y
10 TMYHOMY COCTaBy; JieJia, COJepIKaIie MaTepPHAaJIbl aTTECTAIlMA PAOOTHUKOB; CITyKEOHBIX
paCCHGHOBaHHﬁ; KOIIMKU OTYCTOB, HAIIPABJIACMBIX B IT'OCYAAPCTBCHHBIC OPraHbl CTATUCTHUKH,
HaJIOTOBbIE MHCIIEKIIMH, BBIIIECTOSIIIIUE OPTaHbl YIIPABICHUS U IPYTUE YUPEKACHUS).

2.3.3.2. JIokyMeHTanus o OpraHu3ay padoThl CTPYKTYPHBIX MOIPA3IeIeHUH (ITOT0KEHUS O
CTPYKTYPHBIX MOJPA3ACICHUSX, TOHKHOCTHBIE HHCTPYKIIMH PAOOTHUKOB, PUKA3bl, PACHIOPSKEHUS,
yKa3aHHus pyKkoBoAcTBa OpraHu3anum); TOKYMEHTHI [0 IIAHUPOBAHUIO, YUETY, aHAIHU3Y U
OTYETHOCTHU B YaCTH paboThI ¢ mepcoHanoM OpraHu3aliyi.

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATbHBIX JTaHHBIX
3.1. Ilopsaiok mosty4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIE paboTHHKAa Opranu3anuy ciaeayeT MojlydaTb y Hero caMmoro.
Ecnu nepconanbHbie JaHHBIE PAOOTHUKA BO3MOXHO TOIYYUTh TOJIBKO Y TPEThEH CTOPOHBIL, TO
pabOTHUK AOIDKEH OBITh YBEIOMIICH 00 3TOM 3apaHee M OT HETO JOJDKHO OBITh MOTYyYEHO
MUCbMEHHOE cornacue. JJoIKHOCTHOE JTUI0 paboToAaTeNs TOKHO COOOIIUTh pAOOTHUKY
OpFaHI/I3aI_II/II/I 0 OCJIAX, ONPCAIIOIaracMbIX HCTOYHUKAX U crocobax MOJIYy4YCHHA IICPCOHAIBHBIX
AAaHHBIX, a TAKXKC O XapaKTCpC MOAJICIKAIINX MMOJTYUYCHUIO ICPCOHAJIBHBIX JaHHBIX U ITOCJICACTBUAX
OTKa3a pabOTHHKA aTh MMCHMEHHOE COTIache Ha UX IOJTy4eHHE.

3.1.2. PaboTtonatens He UMEET IpaBa MoOJIydaTh U 00padaThIBaTh EPCOHAIBHBIC TaHHBIC pAOOTHHUKA
Opranu3anuu 0 ero pacoBOi, HAITMOHAIBHON MPUHAIIIC)KHOCTH, TIOJTUTUIECKHUX B3ITIAIAX,
PETUTHO3HBIX WIH (HUITOCOPCKUX YOKACHUSIX, COCTOSHUH 310POBbsI, ”HHTUMHOW XHU3HH. B
Cllydasix, HeTIOCPEIACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHI, B COOTBETCTBHH CO CT.
24 Koncruryuuu Poccuiickoii @eneparun padboroarensb BIpaBe Noiaydars 1 00padaTbiBaTh
JAHHBIE O YAaCTHOM HU3HH PaOOTHUKA TOJIBKO C €T0 MUCbMEHHOT'O COTJIACHSL.

O0paboTka yKa3aHHBIX MIEPCOHAIBLHBIX JAHHBIX PAOOTHUKOB paboTOIATENIEM BO3MOKHA TOJIBKO C UX
coracus JInbo 0e3 ux comiacus B CIEAYIOINX CIydasx:

- IEpCOHAFHBIC JAHHBIE SBJISIFOTCS OOIIEI0CTYITHBIMU;

- IepCOHABHBIC JAHHBIE OTHOCSTCS K COCTOSIHHIO 3/I0POBbs paOOTHHKA U X 00paboTKa
HeoOXxouMa TSl 3aIUThI €T0 KU3HU, 3I0POBbsS WM UHBIX KU3HEHHO BAKHBIX HHTEPECOB JINOO
YKU3HHU, 3[I0POBbS WJIM UHBIX )KM3HEHHO BAaYKHBIX HHTEPECOB APYTUX JIMI] U MOTYUYEHUE COTIIACHS

paboTHHKA HEBO3MOXKHO;

- 110 TpeOOBAHUIO TIOJTHOMOYHBIX TOCYAaPCTBEHHBIX OPTraHOB B CIIy4asiX, MPEIyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

3.1.3. PaboTtonarens BrpaBe 00padaThIBaTh NEPCOHAIBHBIE JAHHBIE pAOOTHUKOB TOJIBKO C UX
MUCbMEHHOTO COTJIACHS.

3.1.4. [lucpmenHoe cornacue pabOTHUKA HA 00paOOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOJKHO



BKJIFOYATH B ce0s:

- (baMI/IHI/IIO, HUMs, OTYCCTBO, a/IpCC cy61>eKTa MNEPCOHAIBHBIX TaHHBIX, HOMECP OCHOBHOI'O
AOKYMCHTA, YIOCTOBCPAIOLICTO €ro JINIYHOCTDb, CBEACHHA O JAaTC BbIAAYMW YKA3aHHOI'O JOKYMCHTA U
BbLJABIICM €T0 OPraHe;

- HauMeHOoBaHue ((haMUIIHIO, UMsI, OTYECTBO) U aJIpeC OIeparopa, MoIyJarolero coracue CyobeKTa
NEPCOHAJIbHBIX JAHHBIX;

- esb 00padOTKK NePCOHATBHBIX JAHHBIX;

- IepPEYEHb NePCOHAIBHBIX JIaHHBIX, HA 00pab0TKY KOTOPBIX /JAaeTCs corllache CyObeKTa
IIEPCOHANIbHBIX JaHHBIX;

- IepevYeHb JCUCTBUM C IEPCOHATBLHBIMU JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JAETCs COTIacHe,
o0111ee OMUCaHKue UCTIONIb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKM MEPCOHANBHBIX IaHHBIX;

- CPOK, B T€YCHUE KOTOPOTO JICHCTBYET COIIACHE, a TAKXKE IMOPSIO0K €T0 OT3bIBA.
3.1.5. Cornacue paboTHUKA HE TPEOyeTCs B CIEAYIONINX CITydasiX:

1) 06paboTka mepCcoOHANBHBIX JAHHBIX OCYIIECTBISICTCS] HA OCHOBaHUU TpymoBoro kojaekca PO ummn
UHOTO (heepambHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 11e)1b, YCIOBUS MOTYUYSHHS MTEPCOHATBHBIX
JAHHBIX U KPYT CYOBEKTOB, IEPCOHATILHBIC JaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TaKkKe
OIIPENIEISAIOLIETO MTOJIHOMOYHS paboToAATENS;

2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISICTCS B IIETISX UCIIOIHEHUS TPYIOBOTO JIOTOBOPA;

3) 0OpaboTKa MepCOHATBHBIX JTAHHBIX OCYIICCTBISICTCS JUIS CTATUCTHYECKUX MIIM UHBIX HAyYHBIX
IIeJIeH MIPH YCIOBUHU 00513aTEIIEHOTO 00€3TMUYMBaHUS TICPCOHAIBHBIX JaHHBIX;

4) 06paboTKa epCOHABHBIX JAHHBIX HEOOXOUMa JIJIS 3aIUTHI )KU3HH, 3J0POBBS WIIA HHBIX
KU3HEHHO BKHBIX MHTEPECOB pa0OTHUKA, €CIIH MTOTYyUYECHUE €TO COTIIACHS HEBO3MOXKHO.

3.2. [Topsimox 0OpaboTKH, epenayn U XpaHSHHsI IIEPCOHAIBLHBIX JTAHHBIX.

3.2.1. Paborank AHOO «Illkona «ATOH» IpeAoCTaBIsSeT T0CTOBEPHBIEC CBEIEHHS O cede.
PaboTonarens npoBepsieT JOCTOBEPHOCTh CBEIACHUMN, CBEPSIs TaHHBIE, ITPE0CTABICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS y pabOTHUKA TOKYMEHTAMH.

3.2.2. B coorBercTBUH co cT. 86, 1. 14 TK PO B nemsax obecneuenus npas u cBOOO YeIOBEKa U
rpaxnanuaa gupextop AHOO «Illkona «ATOH» U €ro mpencTaBuTe  npu 00padoTke
MEPCOHATBHBIX JAHHBIX pAOOTHHUKA JOJKHBI COOMIOAATh CIIEAYIONINE O0IINe TPeOOBAHHMS:

3.2.2.1. O6paboTKa epPCOHANBHBIX JaHHBIX MOXKET OCYIICCTBIATHCS UCKIIOYUTEIHHO B IENSIX
obecriedeHust COONIOICHNS 3aKOHOB ¥ HHBIX HOPMAaTHBHBIX IMPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOUCTBE, OOYUCHHUH U TIPOJIBIKEHUH T10 CITY:KOe, 00eCIIedeHHsT TUIHON
0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAYECTBA BBIMOIHAEMOMN paOOThI U
o0ecredeHuns: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. IIpu onpeneneHny o0beMa U CofepKaHus, 00padaTbIBAEMBIX MIEPCOHAIBHBIX JaHHBIX
PaboTonarens nomkeH pykoBoacTBoBathest Koncrurynueid Poccuiickoit @enepannu, TpynoBsim



kopekcoM Poccuiickoit denepanmu 1 MHBIMU (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npuHATHH PENICHUH, 3aTparuBarOINX UHTEpEChl paboTHUKA, PaboTonarens He nMeeT
IIpaBa OCHOBBIBATKLCS HA MEPCOHAIBHBIX JIAHHBIX PA0OTHHKA, TOTYUYEHHBIX UCKITFOUUTEIIHHO B
pe3ybTaTe uX aBTOMATU3HPOBAHHON 00PaOOTKH HITH 3JIEKTPOHHOTO MOJTyYCHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PA0OOTHHKA OT HEMPABOMEPHOTO UX UCIIOJIb30BaHHS WIIH
yTpartsl obecrieunBaercsa PaboTonarenem 3a CUeT €ro CpeICTB B MOPSJIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaOOTHHKY U UX TPEACTABUTEINN JTOJIKHBI OBITH O3HAKOMIICHBI I10]] PACTIHCKY C
nokymMeHTaMu OpraHu3aiiy, yCTaHABIMBAIOIIMMU MOPSI0K 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TaKkXKe 00 UX MpaBax U 00S3aHHOCTSIX B 3TOH 00IACTH.

3.2.2.6. Bo Bcex cimyyasix 0TKa3 paOOTHUKA OT CBOMX IPaB HAa COXPAHEHUE U 3aIUTy TalHBI
HEJCHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHUe NEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenave nepcoHaIbHBIX JAHHBIX paboTHHKa PaboTonarens nomkeH coOmonarh
ClIeqyroIue TpeOOBaHMS:

4.1.1. He cooOmiare nepcoHabHbIEC JaHHBIE PA0OOTHHKA TPEThEH CTOpOHE O6€3 MUCHMEHHOTO
coracusi pabOTHHKA, 32 HCKIIFOYEHUEM CITy4aeB, KOra 3TO HEOOXOAMMO B LIEISIX MPEAyIPEKICHHS
yTPO3bI )KU3HU U 370POBBIO0 PA0OTHHKA, A TAKXKE B CIyYasiX, yCTAHOBICHHBIX (heaepaibHbIM
3aKOHOM.

4.1.2. He coobmarh nepcoHa bHbIC JaHHBIC pA0OOTHUKA B KOMMEPUYECKUX MEIAX 0e3 ero
MUCHEMEHHOTO COTJIACHSI.

4.1.3. TlpenynpenuTs JHl, MOTYYUBIINX NEPCOHATBHBIC TaHHbIE PAOOTHUKA, O TOM, UTO 3TU
JAaHHBIE MOTYT OBITH UCTIOIB30BAHBI JIMIIE B IEJISAX, IS KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT
STHUX JIMII TOATBEPKICHUS TOTO, YTO TO MPaBUIIO COOMIONEHO. JIHiia, MOIyYuBIINE TIEPCOHATBLHBIC
JaHHBIE pa0OTHHKA, 00S3aHbI COOTIONATH PEXKUM CEKPETHOCTH (KOH(HACHIIMATBHOCTH). [JlaHHOE
[TonoxeHune He pacpoOCTpaHIETCS Ha OOMEH MEPCOHANLHBIMH JaHHBIMUA PAOOTHHUKOB B TIOPSIKE,
YCTaHOBJICHHOM ()e/IepaIbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIsATh epeaady NepcoHaIbHBIX JaHHBIX paboTHHKOB B peaenax AHOO «Illkona
«ATOH» B COOTBETCTBUHU ¢ HacToAUM [lonoxeHuem.

4.1.5. Pa3pemarp 1OCTYN K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIIUATBHO
YIOJHOMOYEHHBIM JIMLIAM, IIPU 3TOM YKa3aHHbIE JIMIIA JIOJKHBI UMETh IIPaBO MOTYy4YaTh TOIBKO T
MePCOHATBHBIE JJAHHBIC PAOOTHUKA, KOTOPHIE HEOOXOAUMEI JIJISl BBITTOJIHEHUSI KOHKPETHOM (DyHKITUH.

4.1.6. He 3anpammBarh HH()OPMAITUIO O COCTOSIHUH 37I0POBhs pA0OOTHUKA, 32 HCKITFOUEHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHCHUSI PAOOTHUKOM TPYIOBOM
byHKIMH.

4.1.7. IlepenaBarh epcoOHANbHBIEC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TIOPSIIIKE,
ycTaHOBIICHHOM TpynoBbIM KozekcoM Poccuiickoit @enepanuu, v orpaHUuMBaTh 3Ty HH()OPMAIIHIO
TOJIBKO TEMH MEPCOHAILHBIMU JIaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JJIsl BBITOJTHEHUS
yKa3aHHBIMH MIPEJCTABUTEIAMU UX (PYHKIIUH.



4.2. XpaHeHue U UCII0JIb30BaHUE MIEPCOHAIIBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. IlepconanpHbIe JaHHBIE paOOTHUKOB 0OpabdatsiBatoTcs u xpaniarcs B AHOO «Illkona
«ATOH».

4.2.2. TlepcoHasibHBIE JaHHBIE PAOOTHUKOB MOTYT OBITh IOJIyY€HBI, IPOXOIUThH JAIbHEHIITYTO
00paboTKy U mepenaBaTbesl Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCHTEISIX, TaK U B 3JIEKTPOHHOM BUJIE
koMIibtoTepHOH nporpamme «1C: Byxranrepus», «1C: 3apmiara u ynpasieHue rnepcoHaiom», «1C:
CBUC»
4.3. IIpu noay4eHnn MEePCOHANBHBIX JTaHHBIX HE OT paOOTHHKA (32 UCKIIIOUCHHEM CITy4aeB, €CIIU
HEpPCOHANIbHBIEC JJAHHBIE OBLIM IPEI0CTaBIEHb! pA0OTOAATENI0 HA OCHOBAaHUU (pe/IepaIbHOTO 3aKOHA
WIN €CJIM TIePCOHAbHbIE JaHHbIE SABJSIOTCS 0OLIEIOCTYITHBIMH) pab0oTONaTENh 10 Hayaia
00pabOTKM TaKMX MEPCOHANBHBIX TaHHBIX 0053aH MPEIOCTABUTH PAOOTHHUKY CIICAYIOIIYIO
nHPOPMALIUIO:
- HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIPEC OIepaTopa MM €ro MPEeICTaBUTENS;
- nesb 00padOTKY NEPCOHANBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHUE,
- TIpeAroiaraéMble M0JIb30BaTEIM IEPCOHATIBHBIX IaHHBIX;
- yCTaHOBIIEHHBIE HAacTOSAIUM DeaepanbHBIM 3aKOHOM IPaBa CyOBbEKTa MEPCOHATBHBIX JAHHBIX.

V. JlocTyn K nepcoOHATbHBIM JaHHBIM PA0OTHHKOB
5.1. IlpaBo gocTyna K NepCcOHAIbHBIM JaHHBIM PAaOOTHUKOB UMEIOT:
- mupekrop AHOO «1Ikona «Aton»;
- MOMOIIHUK pyKoBoauTens OOpa30BaTeIbHON OpraHu3aInig;

- COTPYIHHUKH OyXranaTepuu;

- 3aMeCTUTENb TUpeKTopa 1o OezomacHocTy (MHGOpMaKs 0 HaKTHIECKOM MECTE MPOXKUBAHUS U
KOHTAKTHBIE TeJIe(POHBI PAOOTHHKOB);

- COTPY/IHUKH ceKperapuara (MHpopMaus 0 paKTUIeCKOM MECTE MPOKMBAHKS U KOHTAKTHBIC
TeneOoHbl paOOTHUKOB);

5.2. Paborauk AHOO «Illkona « ATOH» UMEET MpaBo:

5.2.1. [lonyyats 10CTyN K CBOUM MEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHUE C HUMU, BKJIIOYast
paBo Ha 6E€3BO3ME3THOE TOITYUYECHUE KOHIA JTI000M 3aIucH, CoaeprKallel NepCcoHaIbHbIC TaHHbIE
paboTHHKA.

5.2.2. TpeboBarb ot Paboromarenst yTouHEHUS, HCKIIFOUCHHSI MU HCTIPABICHHS HETIOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYSHHBIX WJIH HE SIBIISTFOLIUX

HCO6XOI[I/IMBIMI/I JUIA Pa6OTOZ[aT€JI$I NEPCOHAJIbHBIX JaHHBIX.

5.2.3. Ilonyyars ot Paboronarens



- CBCACHUA O JIMIAaX, KOTOPbIC UMCIOT JOCTYII K HIECPCOHAJIBHBIM JaHHBIM UJIM KOTOPBIM MOKCT OBITE
IIPENOCTABIICH TAKOU JOCTYII;

- mepeueHb 00pabaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX U UCTOYHHUK MX TIOTYUYCHHUS;
- CPOKH 00pabOTKH MMEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHHS,

- CBCACHUA O TOM, KaKHNC IOPUIUYICCKUC MMOCICACTBUA OJIA CY6'beKTa NEPCOHAIBHBIX TAHHBIX MOXKET
MOBJIEYb 32 c000i1 00paboTKa ero NepCOHaIBHBIX JAHHBIX.

5.2.3. Tpeb6osarp nzBenienus Paboronarensem Bcex JIMIl, KOTOPHIM paHee ObUTH COOOIICHBI
HCBCPHLIC NI HCTIOJIHBIC ICPCOHAJIBHBIC JaHHBIC, 000 Bcex MPONU3BCACHHBIX B HUX UCKJIFOYCHUAX,
HCIIPABJICHUAX WUJIX JOIIOJIHCHUAX.

O0>xanoBaTh B YIIOJIHOMOYCHHBIM OpraH MO 3alIUTe MPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B
CyzieOHOM TIOpsIIIKE HeTpaBOMEpHbBIE AecTBHs Ui Oe3neiicTBus PaboTomarens npu o0paboTke u
3aIUTE €T0 MEPCOHATBHBIX TAHHBIX.

5.3. Ilepenava nnpopMaIuu TpeTheil CTOPOHE BO3MOXKHA TOJIBKO MPH MMCHbMEHHOM COTIIACHUU
PpabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLleHHe HOPM, PeryJMpyIuX 00padoTKy U 3a1lHUTy
MePCOHAJIbHBIX IaHHBIX

6.1. Paborauku AHOO «IlIkona « ATOH», BUHOBHBIE B HAPYLIEHUN HOPM, PETYIUPYIOLINX
NoJy4eHue, 00paboTKy M 3alIUTy MEPCOHAIBHBIX JTAaHHBIX PAOOTHUKA, HECYT IUCIHHUILTMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPAXK1aHCKO-IIPABOBYIO WJIN YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMHU.

6.2. Tupexrop AHOO «l1Ikona «AToH» 3a HapylIEeHUE HOPM, PETYJIUPYIOLIUX [10Jy4YEHUE,
00paboTKy U 3aIIUTy NEPCOHATBHBIX JAHHBIX pAaOOTHHKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coracHo cT. 5.27 u 5.39 Kozuekca 06 amMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX
Poccuiickoit denepanuu, a TakKe BO3MENIAeT paOOTHUKY yIIepO, MPUYUHEHHBIH HEMPAaBOMEPHBIM
MCTIOJIb30BaHHEM MH(POPMAIIUH, COAepIKaIIeH NEpCOHAIbHBIE TaHHbIE paOOTHHUKA.



